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Guidelines for Contributors

Revised on May 23,2017
I. Eligibility

1. Contributions to the journal are limited to individuals primarily affiliated with the
Language Centre as “Kyoiku Koshi”. In the case of co-authored papers, this requirement
applies only to the first author. Exceptions may be made for special editions.

2. A maximum of one contribution per issue is allowed (co-authored papers are also counted
as one contribution). Due to space limitations, it is occasionally necessary for the LC
Journal Committee to shift the production of submitted articles to a later issue or to
request contributors to reduce the number of pages of the submitted article.

II. Language

The journal welcomes contributions written in any of the languages taught within the
Language Centre.

I1I. Content and Formatting Guidelines

1. Contributions are limited to previously unpublished work.

2. Contributions should fall under one of the categories listed below. Although authors are
able to nominate the category of their contribution, this will be confirmed by the LC
Journal Committee and changes requested if necessary.

(1) Academic Articles: An article which can be considered as making a contribution to
the field through explicit analysis or discussion which leads to some kind of
conclusion. The author is expected to include a clear introduction section, to situate
the research in reference to previous empirical research and/or theoretical discussion,
and to include a clear conclusion section.

(2) Interim Reports: An article which reports on an aspect of a larger research project
underway at the time of writing, and shows the potential of the object of discussion
for generating further questions of interest or conclusions in the relevant field.

(3) Teaching Ideas: A contribution which proposes effective teaching practices which
have been tried out in class and are relevant to the courses taught at Rikkyo
University.

(4) Others: Contributions which do not fall under the categories above, such as book
reviews, field reports, and other papers concerning pedagogical or research issues.

3. Please ensure to follow all of the formatting guidelines as papers which do not conform
cannot be accepted. The use of the official template distributed by the Editorial
Committee is strongly recommended. Authors who intend to write in Japanese should
refer to the Japanese version of this document.

(1) Use A4-sized paper, leaving margins of 19mm at the top and bottom and of 16mm on
both sides of the text.

(2) The letters in the text should be Times New Roman 12 point, with 43 lines per page.

(3) Submissions in languages other than Japanese are to be between 8 and 16 pages



including graphs, charts, the reference list and appendices. Graphs and charts should
be embedded in the text. However, if it is difficult to do so, please leave space for
them in the text and submit a separate file.

(4) The title should be in 18 point and centered following the capitalization rules. Font as
above.

(5) The name of the author/s should be indented to the right side and written in Gothic 12
point. Leave one line between the title and the name of the author/s.

(6) The name of the author/s should be followed by an abstract. For the abstract, the text
should be indented 15mm from the left and right and written in Times New Roman
11 point.

4. In principle, manuscripts should be accompanied by a 150-200 word abstract in English
or 400-450 characters in Japanese, which includes 3 to 5 keywords for the article at the
bottom.

5. Manuscripts should be printed out and submitted to the LC Office and also sent
electronically to the LC Journal Editorial Committee. Please refer to the email address
listed on the Call for Papers.

6. The following items are required at the time of submission, and will not be returned:
(1) 1 version of the manuscript printed on A4-sized paper
(2) An electronic file, which must be sent to LC Journal Editorial Committee
(3) A cover sheet containing the following information
(a) Title: Use the same language as the article itself. However, if the article is written
in Japanese, please indicate the title in katakana as well
(b) Author Name: If the article is in Japanese, the author name should be written in
Japanese and katakana. For languages other than Japanese, the name should be
written in the same language as the article or English.
(¢) The name of the language taught by the author.
(d) The author’s choice regarding registration on CiNii and the Rikkyo Repository
(refer below)

7. After submission, documents will be sent back to authors twice for checking. At this
time, content changes are generally prohibited. Final proofreading will be conducted by
the Editorial Committee; however this will simply be to confirm whether changes to the
manuscript requested by the author after the second check have been faithfully followed
by the printing company. It will not be a proofreading of entire articles.

8. Particularly if articles are written in a language other than the author’s native language, it
is the author’s responsibility to ensure that articles are linguistically accurate.

IV. Footnotes and Referencing

It is recognized that preferred methods differ according to the language used and the
discipline. The author is responsible for consistently adhering to whatever system they choose
to use. Generally, if the article is in English it should follow either APA or MLA conventions.
In German, please refer to “Neue Beitrage zur agermanistik” provided by the Japan German
Academic Society. In French, please refer to “Etudes de Langue et Litterature Francaises”



provided by the Japan French Society. For articles in other languages, please consult with one
another and attempt to adopt a consistent system.

V. Deadlines for Submission

Twice yearly: The end of July and the beginning of November

VI. Payment for Manuscripts

1. No payment is offered for manuscripts.

2. 30 offprints will be offered for all contributions to the journal. Those who wish to request
a larger number, or those who do not require offprints, should consult the editorial
committee.

3. The copyright of articles published in the LC Journal resides with Rikkyo University
Language Center. However, generally the author is not restricted in use of articles for
research and educational purposes.

VII. Registration on CiNii and Rikkyo Repository

Contributions to the LC Journal will be registered on the national CiNii database and the
Rikkyo University Academic Repository. The author can choose whether to list: 1) The title
and name of the author or 2) The title, the name of the author, and the actual article.



